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MNOJIOKEHUE
0 OudIMoTEeKe-MeanaTeKe 00Pa30BaTEbHOI0 YUPeKACHUS

1. O0mme moJI0KeHus
1.1. Hacrosiiiiee nonoskeHue SBIISIETCSI OCHOBOM JIJIsi OpTraHU3AIMU JIEITEITbHOCTH
OuOTMOTEeKU-MeNaTeK 00pa30BaATENHLHOTO YUPEXKACHUS (Jlajee — Y UpeKICHUE).
1.2. Menuareka SBISETCA CTPYKTYPHBIM TOJPA3ACICHUEM YUYPESKICHUS W
OCYIIECTBIISIET CBOIO JESATEIHHOCTh C YYETOM OCHOBHBIX HAIpaBICHUH, IEJICH U 3a1a4
NESATETHHOCTH YIPEIKICHUSI.

2. llesm u 3aaa4M AeATEJLHOCTH OMOJINOTEKU-MeANATEKH

2.1. OCHOBHBIMHM IIEISAMU JEATEIHOCTU OUOTUOTEKU-MEANATEKH SIBISIOTCS:

-o0ecrieyeHue  paOOTHUKaM W y4YalllUMCS  YUYPEXKIEHus  JocTyna K
HH(POPMAIIMOHHBIM pecypcaM, MPEJACTABICHHBIM Ha Pa3HBIX HOCHUTEISIX: OyMa)KHBIX
(KHUTH, )KYpHAJIBI, Ta3€Thl), MATHUTHBIX (ayJIu0- U BUCO- KacceThl), uppoBbix (CD-,
DVD-nucku) u ap.;

- BHEJPEHHE HOBBIX MH(POPMAIMOHHBIX TEXHOJOTHMA B y4eOHO-BOCIHUTATEIbHBIN
polecc;

- peanmm3aius TPOEKTOB, CBS3aHHBIX C WCIOJIb30BaHUEM WH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.2, JlesTenbHOCTh ~ OMOJIMOTEKU-MEIUATEKH  HaNpaBieHA  Ha  pElIeHUe
CJIEIYIOIIUX 3a7a4:

-BBISIBJIEHME HH()OPMALMOHHBIX MOTPEOHOCTEH pAaOOTHUKOB U OO0YydYarOIIMXCS
YUPEKICHUS;

- ¢cOop, HaKoIUIeHUEe, 00paboTKa U cucTeMaru3anus nHhopMaIu, He0OX0TUMON
JUTSl YCIIELTHOTO OCYIIECTBICHUSI 00pa30BaTEIbHON U MHOW JAESTENbHOCTH YUPEKACHUS;



- YJIOBJIETBOPEHHUE 3aMPOCOB U MHPOPMAIIMOHHBIX MOTPEOHOCTENW pabOTHUKOB U
00y4aroumXxcs yIpeKICHUs;

- OKa3aHue MOMOIIY IejaroraM M oOydarolUMCsl YUpEeXIEeHUs B MOATOTOBKE K
3aHATUSAM, BHEKJIACCHBIM MEPONPUATHSAM, PeaTU3aluu 00pa30BaTEIbHbIX IPOEKTOB;

- OKa3zaHUE TMOMOIIM TMeJaroraM NIpH NPOBEIACHUM 3aHATUH B OMOIMOTEKE-
MEAMAaTeKe C HUCIOJb30BaHWEM HH(POPMAIMOHHO-KOMMYHHUKALIMOHHBIX  CPE/ICTB
oOy4eHus;

- ¢popmMupoBaHUe y 00yUaOIUXCs HABBIKOB M YMEHUN CaMOCTOSITEIIbHON padOThI
C  pa3IMYHbIMM  HCTOYHMKAMU  MHQPOPMALMM,  MOJIb30BaHUS  OMOIMOTEYHO-
MH(OPMAIMOHHBIMU PECYPCAMU;

- popmupoBanue MK-KoMIeTeHTHOCTH NIEAAroros;

- CO3/IaHH€ IKOJIBHOTO OaHKa TaHHBIX Y4eOHOU nH(popManuy;

- TOATrOTOBKAa HH(OPMAIMOHHBIX MAaTEPUAJIOB JJIA MPOBEACHHS KYJIbTYPHO-
IPOCBETUTENIBCKON PA0OTHI C POUTENSIMH;

- MPOBEACHUE TUArHOCTMUYECKUX OOCIEeI0BAaHUI U ICUXOJIOTUYECKUX TPEHUHIOB
COBMECTHO C I1€JJarOroM-IcuxoJoroMm;

- OCYIIECTBJIEHUE B3aUMOJICHCTBUS ¢ MH(POPMAIIMOHHBIMHU LIEHTPAMU Topojaa AJis
oOMeHa nHpopmaruei.

3.0pranusanus AesITeJJbHOCTH 0UOIHOTEeKH-MeIUATECKH

3.1. bubnnoreka-mMeauareka  pacrnojiaraeTcs B MOMEIIEHUM  OUOIMOTEKHU
VUPEKJICHHS, HMEET TOJE3HYI0 IUIONIaJb, HEOOXOJUMYIO [UJIsi XpaHEHUs U
WCIIOJb30BaHUsl TEXHUKH, ayJAuO- U BHUJCO3AMMCEH, IJIEKTPOHHBIX 00pa30BaATEIbHBIX
PECYPCOB U IIpHEMa MOCETUTENEH.

3.2. PykoBoacTBO OMOIMOTEKON-MeTMaTEeKOM OCYIIECTBIISIET  JIUPEKTOP
YUpEXKACHUS, HEMOCPEJCTBEHHOE PYKOBOJCTBO — 3aBEAYIOIIUNA  OUOIMOTEKOM-
meauatexoi. [ToMuMo 3aBenyromiero B mraT OUOIMOTEKU-MEIUATEKH BXOIUT Tearor-
OoubImoTeKaph.

3.3. 3aBeayromuii  OMOTUOTEKON-MenMaTeKo pa3pabaTbiBaeT W MPEACTABIISCT
JTUPEKTOPY YUPEKIACHUS HA YTBEPKJICHUE CIIECIYIONINE IOKYMEHTHI:

- TIOJDKHOCTHBIE 00S3aHHOCTH PAOOTHUKOB OMOINOTEKU-MEIUATEKH;

- HTHCTPYKIIUU TI0 OXpaHe Tpyaa paOOTHUKOB OUOIMOTEKN-MEINATEKY;

- MOJIO’KEHNE 0 OMOIMOTEKE-MEANATEKE YUPEXKICHHUS,

- IpaBuUJjIa MOJIb30BaHUS OMOJIMOTEKON-MeUaTEKOMH;

- TOZI0BOM TUTaH pabOThl OMOINOTEKU-MEUATEKH;

- rpaduK paboThl OUOITNOTEKU-MEUATEKH;

- )KypHaJ BbIJa4M 3JICKTPOHHBIX HOCUTEIIEH;

- JKypHaJI 3a5IBOK 10 TEXHUYECKOMY U MH(DOPMAIMOHHOMY 00€CTIeUeHUI0 YUeOHO-
BOCIIUTATEJIBHOTO IIPOLIECCa;



- JKypHaJl PETHUCTpaIlMU TIOJb30BaTeliel KOMITBIOTEPHOTO 3ajla OMOJIMOTEKHU-
MEUATEKU;

- MTHCTPYKIIHIO TI0 yueTy 6ubnuo- u meauadona;

- OTYETHYIO JIOKYMEHTAIIHIO.

3.4. [locemary OMOIMOTEKY-MEANATEKY MOTYT BCE OOywaromuecs U paOOTHUKU
YUPEKICHHUSL.

3.5. I'padpux paboThl OMOIMOTEKU-MEIMATCKH COCTABJISCTCS B COOTBETCTBHH C
peXuUMOM pabOThl W TPABUJIAMH BHYTPEHHETO TPYIOBOTO PACHOPSIIKA YUIPEIKICHUSI.
[Tocnemuuii dYeTBEpPr KaXKIOTO MecsAla OMOIMOoTeKa-MeauaTeka 3aKphIBaeTCs Ha
CaHUTAPHBIN JECHb.

3.6. O0OcnyxuBaHHe B OMOIMOTEKE-MEIUATEKE MPOU3BOJUTCS B COOTBETCTBUM C
NMpaBUJIaMH  TEXHUKA  OE30MAacCHOCTH,  IPOTHBOIOXKAPHBIMA HW  CaHUTApHO-
TMTHCHUYECKUMH TPEOOBAHUSMU.

4.IlpaBa 1 00513aHHOCTH PA0OOTHUKOB OMOJIHNOTEKU-MEINATEKHN

4.1. [IpaBa u 00s13aHHOCTH PAOOTHUKOB OMOIMOTEKU-METUATEKHU OMPECISIOTCS
3aKOHOaTeIbCTBOM P®D 1 ycTaBOM yupekIeHUS.

4.2. PaboTHHUKN OMOJIMOTEKU-MEINATeKH NMEIOT IIPaBO:

- pa3pabaThiBaTh TpaBWia TOJB30BAHHS OMOTMOTEKON-MENMATEKOW W JIPYTYIO
JIOKYMEHTAIUIO, PETJIAMEHTUPYIOIIYIO €€ paboTy;

- TpeboBaTh OT AJIMHHHMCTPALUU YUpPEXACHUS HH(POpPMAIUI0 00 OpraHu3aluu
y4e0HO-BOCIIUTATEIbHOW paboOThl BCEX MOMAPA3JCICHUH C UEeNbl0 IUIAHUPOBAHUS
JIeSITEILHOCTH OMOIMOTEKU-MEINATEKH;

- BHOCHUTh TIPEUIOKCHHS Ha PACCMOTPEHHE AHPEKTOpa YUPESKISHHUS TIO0
COBEPILIEHCTBOBAHUIO Pa0OThI OMOIMOTEKH-MEIUATEKH U OILIAThl TPY/Aa €€ paOOTHUKOB,
B T. Y. IO BBEJICHUIO HAJ0ABOK, JAOIJIAT U MPEMUPOBAHUIO 32 JOTOIHUTEIbHYIO padoTYy,
HE BXOJIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTEW, M KOMIICHCAIIMOHHBIX BBITLJIAT 3a
paboTy C BPeIHBIMU yCIOBUSIMH TPY/Ia;

- OBITH TIPE/ICTABIICHHBIM K PA3JIMYHBIM (hOpMaM MOOIIPEHHs, HarpajaM U 3HaKam
OTIINYHS, TIPETyCMOTPEHHBIM JIJI1 pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

4.3. PaGoTHUKYM OUOIMOTEKN-MENATEKU O0S3aHBI:

- BBITIOJTHSTH JTOJDKHOCTHBIC O0S3aHHOCTH, OTPEICIICHHBIC TPYIOBBIM JOTOBOPOM
U JTOJDKHOCTHBIMU WHCTPYKITUSIMU;

- o0ecrnieunBaTh MOJIH30BATENSIM OUOTUOTEKH-METUATEKH BOZMOKHOCTh PabOTHI €
UH()OPMAITMOHHBIMH PECYPCAMU;

- o0ecreynTh COXpPAaHHOCTh HOCUTENEH WH(HOPMALMK, HMX CHCTEMAaTH3alUIo,
pa3MelIeHNe U XpaHEHHE,

- COBEpIIEHCTBOBATh MH(MOPMAIIMOHHO-OMONMHMOrpaduueckoe U OMOIMOTEUHOE
oOCITy>KMBaHHE MOJIb30BaTENEH.



