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MHOJUTHUKA
00padoTku nepcoHanbHbIX JaHHBIX YOY «I'umua3us um. 'ymxanoBoii K.b.»

1. O0mue moJ10xKeHUs

1.1. Hacrosimas momuTtika o0paboTku nepcoHanbHbIX MaHHBIX YOV «['mmuazus um. ['ymxanoBoit
K.b.» (nanee — Ilonutuka) onpeznenser 1ead oOpabOTKHU MEPCOHAIBHBIX JAaHHBIX, KATETOPUU U NEPEUYCHb
00pabaTbIBaéMbIX TEPCOHAIBHBIX JaHHBIX, KAaTETOPHUHM CYOBEKTOB, NEPCOHAIBHBIC JaHHBIE KOTOPBIX
00pabaTbIBatOTCs, CIOCOOBI, CPOKM HUX OOpaOOTKM M XpaHEHUs, MOPSAOK YHUUTOXKEHHUS IMEePCOHAIBHBIX
JAHHBIX MPH JTOCTHKEHUH LIeJeld uX 00pabOTKM MM TPU HACTYIUICHWU MHBIX 3aKOHHBIX OCHOBaHMH B UOY
«'umuazus um. I'ymxanosoit K.b.» (nanee — IlIkomna).

1.2. JlokampHple HOpPMAaTHBHBIE aKTbl W HWHBIE JOKYMEHTHI, perIaMeHTHpyomme o00padoTKy
nepcoHanbHbIX AaHHBIX B [lIkone, pazpabaTbiBatoTCs ¢ yueToM nonoxenuit [lonutuku.

1.3. Je#ictBue IlomuTuku pacnpocTpaHsieTcsi Ha IepCOHalbHbIE JaHHble, KoTopble Illkoina
o0pabaTbIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALIUN.

1.4. B Ilonutuke UCTIONB3YIOTCS CIAEAYIOLIUE TOHATHUSA:

e IEPCOHAJIbHBIE JaHHble — Jr00as HMHQOpPMALUs, OTHOCSIIASACS MPSAMO WIH KOCBEHHO K
OTIpeNIeIICHHOMY WJIH OTIpeesieMoMy (PU3NYECKOMY JIHITY (CYOBEKTY MepCOHAIBHBIX TaHHBIX);

e TIEPCOHAJIbHBIE JIAHHBIE, Pa3pellIeHHbIe CyOBEKTOM NMEPCOHABHBIX JAHHBIX Ul PAaCIpOCTPAHEHUS,
— IEpCOHAJIbHBIE JIaHHBIE, JOCTYNl HEOIPAaHMYEHHOI'O Kpyra JIMI K KOTOPBIM IPEIOCTaBIEH CYyOBEKTOM
IEPCOHANbHBIX JAHHBIX MyTEM Jauyd corjacus Ha oOpabOTKy MEpPCOHAIBHBIX JaHHBIX, Pa3pelleHHBIX
CyOBEKTOM NEPCOHAIBHBIX JIAaHHBIX JJI PAcpOCTPaHEHMs B MOpsAKe, npeaycMoTpeHHOM PenepanbHbIM
3aKk0oHOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIIEpaTOp NEPCOHANbHBIX JaHHbIX (omepaTtop) — Lllkona — opuauuecKkoe JUIO0, CaMOCTOSTENbHO
WINA COBMECTHO C JIPYTHMHU JIMLIaMU OpraHu3yolee U (Min) ocyllecTBIsonee 00padboTKy epcoHaIbHbIX
JAHHBIX, OMNpeersioniee Heau 00padOTKH MEPCOHATBHBIX HTAHHBIX, COCTaB IMEPCOHAJIBHBIX TaHHBIX,
noJyIeXxalmx oopaboTke, 1eiicTBus (onepalum), CoBeplIaeMble ¢ IePCOHANIbHBIMU JaHHBIMU;

e 00paboTKa TMEPCOHATBHBIX JAaHHBIX — JCHCTBHE (Omeparysi) I COBOKYIIHOCTH JICHCTBHIMA
(omepaumii) ¢ NEPCOHAJIbHBIMM JAaHHBIMH C HCIOJb30BaHWEM U 0€3 MCIOJIb30BAaHUS CPEACTB
aBTOMAaTH3allMM, BKJIIOYas cOOp, 3aluch, CHUCTEMATHU3AlMIO, HAKOIUIGHHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHUE, U3MEHEHUE), U3BIICUEHHUE, UCIIONIb30BaHuE, Iiepeaady (pacnpocTpaHeHue, IpeaocTaBlIeHHe,
JocTym), 00e3MunBaHue, OJJOKMPOBAHNUE, yIaJICHNUE, YHHUTOXCHHE;

e aBTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAAHHBIX — 00pabOTKa MEPCOHAIBHBIX JAHHBIX C
MOMOIUIbIO CPEACTB BBIYUCINUTENbHON TEXHUKH;

® paClIpOCTPaHCHUEC IICPCOHAJIBHBIX JAdHHBIX — HeﬁCTBHH, HaIIpaBJICHHBIC Ha PaCKpPbITUC
MEPCOHAIBHBIX NAHHBIX HEOIIPCACICHHOMY KPYT'y JIUIL;
e [IPCAOCTABJIICHHUEC TICPCOHAJIBHBIX  AAHHBIX  — [lef/'ICTBI/I?[, HaIllpaBJICHHBIC Ha  PACKPLITHUC

MEPCOHANBHBIX JAaHHBIX OMPEIEICHHOMY JIUILY WIH ONPEIEIICHHOMY KpPYTY JIHUIL;
e OJIOKUPOBAaHNE TICPCOHAIBHBIX JAHHBIX — BPEMEHHOE IPEKpalleHue OO0paOOTKH IMEePCOHATBHBIX
JaHHBIX (32 HCKIIOYEHHEM CIIy4aeB, eclii 00pabdoTka HeoOXoAuma il YTOYHEHHS MEepPCOHAIbHBIX
JAHHBIX);
e YHUYTOKEHUE TEPCOHANBHBIX MJAHHBIX — JEUCTBUSA, B pE3ydbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTH COJICP)KAHUE TICPCOHAIBHBIX JaHHBIX B HWH(GOPMAIMOHHON CHCTEME



NEPCOHAIBHBIX JIAHHBIX W (WIH) B pE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepUAIbHBIE HOCUTEIN
MEPCOHAIBHBIX JaHHBIX;

e 00C3TMYMBAHKNE TIEPCOHAIBHBIX JIAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 HCIHOJB30BaHUs JOMOJTHUTEIbHOW HH(DOpPMALMKM OINpeNeIuTh MPUHAICKHOCTD
MIEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JaHHBIX;

e UHGOPMAIIMOHHAS CHCTEMa NEPCOHAIBHBIX JaHHBIX — COBOKYMHOCTH COJEpKalmxcs B 0azax
JTAHHBIX TICPCOHAIBHBIX JAaHHBIX M O0ECIEYMBAIINX UX 00paOOTKy MH(DOPMANMOHHBIX TEXHOJOTHHA H
TEXHUYECKUX CPEJICTB;

e TPAaHCTPAaHWYHAS Tepe/ada TMEePCOHANBHBIX JAHHBIX — Iepelada IMEepCOHATBHBIX JIAaHHBIX Ha
TEPPUTOPHUI0 MHOCTPAHHOTO TOCYAApCTBa OpraHy BIACTH WHOCTPAHHOIO TOCYIapCTBa, MHOCTPAHHOMY
(du3nUecKOMy JIUIY WIH HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. llIxona kak onepaTop NepCOHANBHBIX JAHHBIX 00s3aHa:

1.5.1. CobmonaTh KOH(PHUACHIMATHHOCTh TEPCOHAIBHBIX JAHHBIX, & UMEHHO HE pacIpOCTPaHATh
NEepPCOHANbHBIEC IaHHbIE U HE TIEpeaBaTh UX TPETHUM JUIaM 0e3 coriacusi CyObeKTa NepCOHAIbHBIX JaHHBIX
WIN €T0 3aKOHHOTO MPECTABUTEIISA, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOJATEIHCTBOM.

1.5.2. OGecnieunth CyObEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEJACTABUTEISIM BO3MOXKHOCTh
O3HAKOMJICHHUS C IOKyMEHTaMH W MaTepHajlaMH, COJIEPKAIIUMH MX TEPCOHANbHBIC JaHHbIE, €CIIM WHOE He
PEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.3. Pa3bsacHATh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM TPEICTABUTEISAM OPUIHNISCKUC
MOCIIEACTBHSI OTKa3a MPEI0CTaBUTh MEPCOHATILHBIC JaHHbIC.

1.5.4. briokupoBaTh WK yIaIsTh HEPaBOMEPHO 0OpabaThIBaeMble, HETOUHBIC NIEPCOHATBHBIC TaHHBIC
1160 obecneunTs UX OJIOKUPOBAHKE WIIH YAaJICHUE.

1.5.5. Ipekpatutp 00paOOTKY W YHUYTOXUTh HIM OOE3JIMYUTH NEPCOHAIbHBIC JaHHBIE JUOO
o0ecreunTh MpeKpaiieHue 00pabOTKM M YHUUYTOXKEHHUE WM 00€3IMYMBAHUE MEPCOHANBHBIX AAHHBIX MPHU
JOCTHKEHUH LEJIH MX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHANBHBIX JAaHHBIX WJIM OOECHEYUTh MpeKpalieHne 00paboTKu
NEPCOHANBHBIX JAHHBIX B CIIydae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JaHHBIX COTJIacHs Ha 00pabOTKy ero
NEPCOHAIBHBIX  JaHHBIX, €CIM MHOE He MPEAYCMOTPEHO JOTrOBOPOM, CTOPOHOW  KOTOpOTO,
BBITOIONPHOOpETATEIIEM HIIM MOPYYHUTEIEM MO KOTOPOMY SIBIISICTCS CYOBEKT NMEPCOHAIBHBIX JaHHBIX, WU
UHBIM corjiamieHueM Mexxay LlIkonoit u cyObeKTOM MepCOHATBHBIX TaHHBIX.

1.5.7. IlpuHuMAaTh MEpPbI, HEOOXOIUMEBIC U JOCTATOYHBIC JIsI 00CCIICUSHUS BBIMTOJTHCHUS 00SI3aHHOCTEH,
PEyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU C HUM HOPMAaTHUBHBIMH MPABOBBIMU AKTAMHU.

1.6. lllkona Brpase:

1.6.1. CamocTosTENbHO ONpPENENsITh COCTaB U IEPEeYeHb Mep, HEOOXOIMMBIX M JIOCTATOYHBIX IS
oOecrieueHHs BBITIONHEHUS O0S3aHHOCTEH, MPEIyCMOTPCHHBIX 3aKOHOM W MPHHSTHIMH B COOTBETCTBHH C
HUM HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH, €CJIM HWHOE HE MPEeIyCMOTPEHO 3aKOHOAATEIhCTBOM O
MEPCOHAIBHBIX JaHHBIX.

1.6.2. Wcnonb30BaTh MepCOHANBHBIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 WX corjiacus B
CITydasix, IpeAyCMOTPEHHBIX 3aKOHO/IaTEIICTBOM.

1.6.3. [IpenocTaBnarh mepcoHalbHbIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM JIHUIAM B
CITydasix, IpeAyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy TMEpCOHANBHBIX JaHHBIX JPYroMy JHIy C corjiacus CcyObekTa
NEPCOHANBHBIX JIAHHBIX, €CIM WHOE HE TMPEeayCMOTPEHO QenepaabHbIM 3aKOHOM, Ha OCHOBaHUH
3aKJIF0YaeMOT0 C ATHM JIMIIOM A0roBopa. JInio, ocymecTsisomee 00padoTKy MEpCOHATBHBIX JAHHBIX 10
nopyuenuto IIkonbl, 00s13aHO cOONIOAATh MPHUHIMIIBI U TpaBUiia OOpaOOTKH IMEPCOHATbHBIX ITaHHBIX,
PEyCMOTPEHHBIE 3aKOHOM, COOMIOMaTh KOH(UICHIMAILHOCTh TEPCOHAIBHBIX JAHHBIX, MNPUHUMATH
HEOOXOJMMbIE MEpbl, HaIlpaBJICHHbIE Ha OOECIeUeHHE BBIMOIHEHUS OOS3aHHOCTEH, MPEeayCMOTPEHHBIX
3aKOHOM.

1.7. PaboTHHMKH, COBEPILICHHOJIETHUE YyYaIUECs, POAUTEIN HECOBEPIIECHHONETHUX y4alluXcs, UHbIC
CYyOBEKTBI MEPCOHATBHBIX JIAHHBIX (JIaJiee - CYObEKTHI IEPCOHAIBHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cnyuasx, mpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpeaocTaBisTh Lllkone moctoBepHbIE
NIEpCOHAIBHBIC JaHHBIE.



1.7.2. Tlpu m3MEHEHHH NEPCOHAIBHBIX JAHHBIX, OOHAPYKEHHWH OMIMOOK WM HETOYHOCTEH B HHX
He3aMeUIMTENbHO coobmaTs 00 aTom Ilkore.

1.8. CyOBbeKThl IepCOHANBHBIX JaHHBIX BIPABE:

1.8.1. Ilomxyuare uHpOpManuio, Kacarollyrocss oOpabOTKM CBOMX IEPCOHAJIbHBIX JAHHBIX, KpOMe
ClIy4aeB, KOT/ia TaKOM JIOCTYII OrpaHuyeH (enepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBarp ot LLIKoabI yTOUHUTH NEPCOHATBHBIE JaHHBIEC, OJIOKUPOBATh UX WU YHUUYTOXMUTH,
€CITM TIEPCOHAIBHBIC TAHHBIC SBJIAIOTCS HENOJIHBIMH, YCTAPEBIIMMH, HETOUHBIMHU, HE3aKOHHO MOJTyYCHHBIMH
WIN HE SBJISIOTCS HEOOXOAMMBIMHU JJIs 3asIBJICHHOM 1IesIn 00paboTKu.

1.8.3. JlonosHUTh NEpPCOHAIbHBIE JAaHHBIE OLIEHOYHOIO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. OG:xanoBaTh neicTBus uian Oe3nelictBue 11Ikosbl B yOJTHOMOUYEHHOM OpraHe I0 3allliTe MpaB
CyObEKTOB NMEPCOHAIBHBIX JIaHHBIX WIH B CYZ€OHOM MOpPSIKE.

2. IIpaBoBbIe OCHOBaHUS 00PAOOTKH NMEPCOHATBbHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHHSIMH OOPaOOTKU NEPCOHANBHBIX NaHHBIX B llIkoie SBISIOTCS yCTaB U
HOPMATHBHBIC MPABOBBIC aKThI, MJIsi HMCIOJHEHHUS KOTOPBIX U B COOTBETCTBMHM ¢ KoTopbimMu Illkona
OCYIIECTBIISIET 00padOTKY MEePCOHANBHBIX JaHHBIX, B TOM UHUCIIE:

e Tpyn0BOI KOJIEKC, HHBIE HOPMATUBHBIE MPABOBBIC AKTHI, COJIEPKAIINE HOPMBI TPYIOBOTO MPABa;

e BI0/)KETHBIN KOJEKC;

o HanoroBelil Kojiekc;

e ['paskTaHCKUIA KOJEKC;

e CeMelHbBIN KOAEKC;

o OenepanbHbiil 3aK0H 0T 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit Deaepanuny u
MPUHSTHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE ITPABOBBIC AKTHI,

e COLIMAJIBHOE, IIEHCHMOHHOE U CTPaxoBOE 3aKOHOAATEILCTBO Poccuiickoit deaepanuu;

e 3aKOHOJIATEIHCTBO B cepe 0€30IaCHOCTH, B TOM YHCJIC aHTUTEPPOPUCTHICCKON 3alTUIIICHHOCTH.

2.2. IlpaBoBBIMH OCHOBaHHUSIMH OOpPAaOOTKH TMEPCOHAIBHBIX AaHHBIX B IlIKojie Takke SBISIOTCS
JIOTOBOPHl ¢ (U3MYECKUMHU JIUIAMU, 3adBJICHHS (COTJIacHsi, JTOBEPEHHOCTH) YYaIIUXCA W POJUTEICH
(3aKOHHBIX TPEACTABUTENICH) HECOBEPIICHHOJIETHUX YYAlllUXCs, COTJacHsi Ha 0OpabOTKYy MEepCOHAIbHBIX
JaHHBIX.

3. llesin 00padOTKHU MEPCOHATBHBIX IAHHBIX, HX KATETOPHHU U NlepevyeHb, KaTeropun cy0obeKToB,
NepPCoOHAJIbHbIE TaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIOCO0bI, CPOKH MX 00pPAa0OTKHM U XpaHeHUs,
NOPSII0K YHHUTOKEHHUS] MEPCOHATbHBIX TAHHBIX

1. lear oOpabdoTku: opraHm3amusi 00pa3oBaTeIbHOH /JeATEIbHOCTH IO 00pPa30BaTeJbHbIM
NMporpaMMaM HAa4YaJIbHOI0 O0O0IEero, OCHOBHOIO 00IIero W cpeaHero oo0mero oo0pa3oBaHmus,
JOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanibHBIE TaHHBIE CrenuanbHbie

JTAHHBIX JTAaHHBIE

IlepeueHnb e (haMuHs, UMs, OTYECTBO; CBenieHus1 O COCTOSIHUU 3/10POBbsI
JTAHHBIX e 11071

e TPAKIAHCTBO;

e JIaTa M MECTO POXKICHUS;

e 3o0paxxenue (pororpadus, BUACO);

e TIACTIOPTHBIC JIAHHBIC;

e asipec perucTpauu o MecTy
KHUTEJIbCTBA;

e ajipec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JIaHHBIC;

e UH/IVBUIyaTIbHbBIN HOMEDP




HaJIOro1jI1aTCJIbIIMKa,

e CTPAaXOBOW  HOMEpP  HMHIMBUAYAIHLHOTO
muneBoro cueta (CHUJIC);

e CBEJICHUS 00 yCIIEBaEMOCTH
o0ydJaroIerocs u Apyrue CBEIICHUS,
oOpasyrommecss B TpOLEcce  pealu3aiuu
00pa3oBaTeNbHON MPOTrPAMMBI;

e HBIC HIEPCOHATIbHBIC JIaHHbIE,
MPEIOCTaBIISIEMbIC (GU3NYECKUMU  JIUIAMH,

HeO6XOI{I/IMBI€ JJI1 3aKJIFOUCHUSA U UCIIOJHCHUSA
JIOTOBOPOB, UCIIOJHEHUSI HOPM 3aKOHOIATEIbCTBA
B chepe oOpazoBaHus

Kareropun OOy4arommecs, UX POIUTENHN (3aKOHHBIC TIPEICTABUTEIIN )

CyOBEKTOB

CniocoOsr ABToMaTH3upoBaHHas 00paboTKa 1 0e3 CpeICTB aBTOMATHU3AI|H, B TOM YHUCIIE:

00paboTKu e IIOJlyY€HUE TIEPCOHANBHBIX JAHHBIX B YCTHOM H MHUCBMEHHOW (opme
HETIOCPEJICTBEHHO OT CYOHEKTOB NIEPCOHANBHBIX TaHHBIX;

e BHECEHUSI NEPCOHANIBHBIX JAaHHBIX B KYpHAIbI, peeCTpbl U HHPOPMAIIOHHBIE

CUCTEMBI U TOKYMEHTHI I1IKOJIbI.

Cpoxku B teuenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOTPaMMBbI

00paboTKn

Cpoxku xpaHeHus

B teuenue CpOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOﬁ A€ B 3aBUCMMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA NNCPCOHAJIbHBIC JTaHHBIC

ITopsanok
YHUYTOKEHUS

B coorBeTcTBHEM C HOpH[{KOM YHUYTOXKCHUA U 00€e3InYuBaHus NEPpCOHATBbHBIX
JaHHBIX IIIxoJBI B 3aBUCUMOCTHU OT THIIA HOCUTEIIS MECPCOHAJIbHBIX JaHHBIX

2. Ileap 00padoTKM: BBINOJHEHUS] (YHKUMH W IOJHOMO4YMH paldoroaareisi B TPYAOBBIX
OTHOLIIEHHMSX, B TOM 4McJIe 00A3aHHOCTEH 10 OXpaHe TpyAa

Kareropun [IepconasibHBIE JaHHBIE Cneuunanbuble | buomerpuueckue
JAHHBIX IIEPCOHANIBHBIC | IEPCOHAJIbHBIE
JlaHHBIE JaHHbIE
ITepeuenn e amuus, UMs, OTYECTBO; Csenenus o | U306paxxenue Ha
JTAHHBIX e T10J1; COCTOSIHUH ¢oro 51
e I'PaXKJ1aHCTBO; 3/10pPOBbSI BUJICO3AIINCH,
e J1aTa U MECTO POKJICHNUS; MIOJIy4YEHHBIX C
e n3o0paxkenue (pororpadus); Kamep
e [IaCIIOPTHBIE JIAHHBIE; HaOII0ACHUS

e aJipec
KHUTEIbCTBA;
e ajipec (PaKTUUECKOTO MPOKUBAHHUS;
e KOHTAKTHBIC JAHHEIE;
o MHJIUBUIyaJIbHBIH
HAJIOTOILIATEIBIINKA;
e CTPAaXOBOW  HOMEp
nuuesoro cueta (CHWIC);
e CBEIICHUA 00 o0pa3zoBaHuH,
KBaJTM(UKAIMH, TPOPECCHOHATILHON MOITOTOBKE
U MOBBIIICHUN KBaTH(DHUKALINY;

perucrpanuu 110 MECTY

HOMEp

HHAUBUAYAJIBHOT'O




e CEMCHHOE IIOJIOKCHHE, HaAIWYHE JICTCH,
POJICTBEHHBIE CBA3H;

e CBEJICHUSI O TPYIOBOM JEATEIbHOCTH, B
TOM YHCJIE HAJIMYMUE MOOIIPEHNN, HATPaXKICHUMN U
(M1K) TUCHUTUTMHAPHBIX B3bICKAHUM;

e JIaHHBIC O perucTpanuu Opaka;

e CBEJICHUSI O BOMHCKOM Y4ETE;

e CBeJICHUS 00 MHBAIMHOCTH;

e CBeZICHHSI 00 yIepKaHUH aJTUMEHTOB;

e CBEJICHMSI O 1I0XOJIE€ C MPEAbIAYIIETr0 MeCTa
paboTHI;

e UHbBIE NEePCOHAIbHbBIE JTaHHBbIE,
MpeIoCTaBIIsIeMble paOOTHUKAMH B COOTBETCTBHHU
¢ TpeOOBaHUSAMHU TPYAOBOTO 3aKOHO/IATENbCTBA

Kareropun PaGoTHuKY, KaHTUAATH HA PabOTy (COMCKATEIN)
CyOBEKTOB
CriocoOsl ABToMaTH3upoBaHHasg 00paboTKa 1 0e3 CpeACTB aBTOMATU3ALMH, B TOM YHUCIIE:
00paboTku e IOJy4YE€HUE T[E€PCOHAJIBHBIX JAaHHBIX B YCTHOM U MNHUCbMEHHOH (dopme
HETIOCPEJICTBEHHO OT CYOHEKTOB MIEPCOHANBHBIX IaHHBIX;
e BHECEHUS IEPCOHANBHBIX JAHHBIX B JKypHAJIbl, pEeCTpbl U MH(OPMAIIMOHHbIE
CUCTEMBI U TOKYMEHTHI 11IKOJIBI
Cpoku B Teuenue cpoka aedcTBHsS TpymoBoro aorosopa. /ljis KaHAMJATOB — B TEUEHUE
00paboTku CpoKa, HEOOXOIMMOro I PAacCMOTPEHMs KaHIUAATYpbl U 3aKIIOYEHHS TPYIAOBOTO

JI0rOBOpa

Cpoku xpaHeHus

B TedeHne cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOW JENl B 3aBUCHMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJICpIKATCsl MEPCOHAJbHBIC JTaHHBIC, B TOM YHCJIC B COCTaBE
JIMYHBIX e — 50 et

[Topsnox B coorBerctBum ¢ llopsimikoM YHHUYTOKEHHS W OOE3IMYMBAHUS TEPCOHAIBHBIX
YHUUYTOKEHUS naHHbIX LIIKobI B 3aBUCMMOCTH OT THUIIA HOCUTEIS IEPCOHABHBIX JaHHBIX
3. Ieab oOpadoTku: peanu3amusi TIPAKITAHCKO-IIPABOBBIX JIOTOBOPOB, CTOPOHOIi,

BBIT'010NpUOOpeTaTE/IeM HJIM MoJIyYaTesieM KOTOpbIX siBjsieTcs Lllkona

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
[lepeuenp e amuTusl, UMs1, OTYECTBO;
JTAHHBIX e [IACTIOPTHBIE JIaHHbIE;
e aJipec peructpanuu 1 (uin) (akTUYECKOro MpoKUBAHUS;
e KOHTAKTHBIE JTaHHBIE;
e UHJAMBHUyaJIbHBIII HOMEpP HaJOrOIJIaTebIINKA;
e HOMEp PACYETHOI'O CUETA;
e HOMep OaHKOBCKO KapThl;
e UHbIC IIEPCOHAIbHBIC JlaHHBIE, NPEAOCTaBIsAeMble (U3NUYECKUMU JIUIAMHU,
HEOOXOIUMBIE /IS 3aKITFOUEHUSI ¥ UCTIOTHEHUS IOTOBOPOB
Kareropun KoHTtpareHnTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CnocoOsl ABToMaTH3upoBaHHas 00paboTKa M 0e3 CPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku e IOJy4YE€HUE T[E€PCOHAJIBHBIX JAaHHBIX B YCTHOM U MNHCbMEHHOH (dopme




HEMOCPEJCTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX JTAHHBIX;
e BHECEHUS TIEPCOHABHBIX JAHHBIX B KYPHAIBI, PEECTPbl U HH(POPMAIIMOHHBIC
CUCTEMBI U TOKYMEHTHI L1IKoubI

Cpoku B Tedenue cpoka, HEOOXOMMOTO JIUIsI UCTIOTHEHHUS 3aKIIFOYEHHOTO J0r0BOpa
00paboTku
Cpoxku xpaHeHus B Teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT THIIA

AOKYMCHTA, B KOTOPOM COACPIKATCA NNCPCOHAJIbHBIC JTaHHBIC

HOpH,I[OK B cootBeTcTBUM C HOpHI[KOM YHUYTOXKCHUA U 00e3THYnBaHUs MNEPpCOHAJIbHBIX
YHUYTOKCHUA JaHHbIX [IIKOIBI B 3aBUCUMOCTH OT THUIA HOCUTES MECPCOHAJIBHBIX JaHHBIX

4. llenb 00padoTKuU: oOecneyeHne 0€30MaACHOCTH

Kareropun IlepconanbHbie JaHHBIE
JTAHHBIX

[Iepeuenn e (haMuIHsl, UMsI, OTYECTBO;
JTAHHBIX e [TACTIOPTHBIC JTAHHBIC;

e a/Ipec peructpanuu u (win) GakTUIeCKOro MpoKUBaHUS;
e KOHTAKTHBIC JJAHHBIE

Kareropun ITocerutenu [Ikoinbr

CyOBEKTOB

CniocoOsr ABTOoMaTH3upoBaHHasi 00paboTKa U 0e3 CpeICTB aBTOMATHU3AI|H, B TOM YHUCIIE:
00paboTKH e [IOJIyYEHUE TEPCOHANBHBIX JAHHBIX B YCTHOM M IHUCbMEHHON (Qopme

HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHUS TIEPCOHABHBIX JTAHHBIX B KYPHAIbBI, PEECTPbl U HH(POPMAIIMOHHBIC
CUCTEMBI U TOKYMEHTHI [1IKoubI

Cpoku B Tedenue neproia HaxXokKACHUS MOCETUTENS Ha TeppuTopun 1Ikosr
00paboTku
Cpoxku xpaHeHus B Tedenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOU 1€ B 3aBUCHUMOCTH OT THIIA

JIOKyMEHTa, B KOTOPOM COJIEPKATCSI TIEPCOHANIbHBIE JaHHBIC, B TOM uduciie MUHUMYM 30
JTHEH B OTHOILIEHUH 3aMKcell Kamep BUICOHAOII0ICHUS

[Topsnox B coorBerctBum ¢ IlopsimikoM YHHUYTOKEHHS W OOE3ITMYMBAHUS TEPCOHATIBHBIX
YHUYTOKEHUS naHHbIX [IIKO0JIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX

4. YcioBust 00pad0TKH NEePCOHAIBHBIX JAHHBIX

4.1. Hkoma ocymecTBisieT cOOp, 3alUCh, CHCTEMATH3alHI0, HAKOIUIEHHE, XpaHEHUE, YTOYHECHHE
(oOHOBIIEHME, W3MEHEHHE), U3BJICUCHHE, UCIOIb30BaHUE, Nepeaady (paclnpocTpaHeHHe, MPeaoCTaBlIeHuE,
JOCTYI), OO0E3MMYMBaHMEe, OJOKHMPOBAaHWE, YyOAJICHHE W YHUYTOXKCHHE TICPCOHAIBHBIX JIaHHBIX B
COOTBETCTBUM C 3aKOHOJATEILCTBOM O IE€PCOHAJIBHBIX JAHHBIX U JIOKAIBHBIMH HOPMAaTHUBHBIMH aKTaMH
[IxobI.

4.2. Bce nepcoHanbHble AaHHble LlIkoa nomydaeT oT cyObeKTa NepCOHANbHbBIX JJAaHHBIX, a B CIIydasX,
KOrja CyOBEeKT I€pCOHAJbHBIX JIAHHBIX HECOBEPILIEHHOJIETHUH, — OT €ro poauTeseld (3aKOHHBIX
npecTaBuTeINeh).

4.3. Tlomyuenue o 0OpabOTKy MEpPCOHATBHBIX JAaHHBIX, PA3pPEUICHHBIX CYyOBEKTOM MEPCOHAIBHBIX
JNaHHBIX Juid pacnpocTpaHeHus, lllkoma ocymecTBiseT ¢ COOJIIOAEHUEM 3alpeToB M YCJIOBHUH,
IPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHATIBHBIC JTAHHbIE:

o 0€3 UCTI0JIB30BAHUS CPEICTB AaBTOMATH3AIIHH;




e C WCIOJIb30BAHUEM CPE/ICTB aBTOMATH3AIMK B MPOrpaMMax M WH(POPMAMOHHBIX cucteMax: «1C:
3aprutata U kagpe», «1C: bubnuoteka», «INEKTPOHHBIN KypHAl U AHEBHUK», «[Ipoxon u mutaHuey,
OI'NC «Mos mikonay.

XpaHeHHe MepCOHANbHBIX JaHHBIX:

4.5.1. lllkoma XpaHUT MEpPCOHAIbHBIC NAaHHBIC B TCUCHUE CPOKA, HEOOXOTUMOTO JUIS JOCTHIKCHHS
nene ux o0paboTKU, a JOKYMEHTHI, COJIepKallie MepcOHANbHbIE JaHHbIC, — B TEYCHHE CPOKA XPAHCHHUS
JOKYMEHTOB, ITPETyCMOTPEHHOTO HOMEHKJIATYPOH JIeJI, C yI€TOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. [lepconanbHble JaHHBIE, 3a(DUKCHPOBAHHBIC Ha OyMaXKHBIX HOCUTENSX, XPAHITCSA B 3allUPAEMBbIX
mKkadax 1u00 B 3aMpaeMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, 00pabaTbIBaeMble C HCIOJIB30BAHUEM CpPEICTB aBTOMATHU3AIlNH,
XpaHATCS B TAKOM IOPSAIKE U HA YCIOBUSAX, YTOOBI UCKIIOUUTH HEMPABOMEPHBIN WM CIy4ailHBIH JOCTYI K
HUM, YHUYTOXXEHHE, H3MEHEHHE, OJOKMpOBaHHE, KOMHMPOBAHHE, IPEAOCTABICHUE, PACIPOCTPAHCHHE
NIEPCOHANBHBIX JTaHHBIX, & TAK)KE MHBIC HEPAaBOMEPHBIE ICHCTBHSI B OTHOIICHUH MEPCOHATIBHBIX JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY NepcOHANbHBIX MaHHBIX B Illkoje, mpekpamarT ux
00pabaThIBaTh B CIEAYIONINX CITydasx:

e JIOCTUTHYTHI 1IeJId 00pabOTKU NEPCOHANIBHBIX JaHHbIX;

* FICTEK CPOK JICHCTBHS coritacusi Ha 00pabOTKy MepCOHANBHBIX JIaHHBIX;

e OTO3BAHO corjacue Ha 00paboTKy NEPCOHABHBIX JaHHBIX;

e 00paboTKa MepCOHANIBHBIX JTAHHBIX HEMPABOMEPHA.

4.7. Ilepenayda nepcoOHANbHBIX JaHHBIX:

4.7.1. llIxona obecneunBaeT KOHPUACHINATEHOCTh MIEPCOHABHBIX TAHHBIX.

4.7.2. lllkona nepenaet NepCoOHANbHbIE TaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CITyJasiX:

e CyOBEKT IepCOHANBHBIX JaHHBIX JaJl COTJIACHE Ha Iepeady CBOMX JaHHBIX;

e TICpeaTh JaHHBIE HEOOXOIHMMO B COOTBETCTBHHM C TPEOOBAaHUSMHU 3aKOHOJATENILCTBA B paMKax
YCTaHOBJICHHOM MPOLIEAYPHI.

4.7.3. lllkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady epPCOHAIBHBIX JaHHbBIX.

5. AKTyaJII/l3aIlI/lﬂ, HCIIPaBJICHHUE, YIAJCHUEC 1 YHHUYTOKCHHC MEPCOHATBbHBIX JaHHbIX, OTBETHI HA
3allpoOChbl Cyﬁ'BeKTOB MNEPCOHAJTBHBIX JaAHHbIX

5.1. B cimydae mpenocTaBieHus CyObEKTOM MEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM IPEACTaBUTEIEM
(aKkTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX WM HE3aKOHHO MOJYYEHHBIX MEPCOHANBHBIX JaHHBIX
[lkona akTyaau3upyeT, UCIPABISET, OJOKUPYET, yAalIseT WIM YHUUYTOXKAET UX U YBEJOMIISIET O CBOUX
NENCTBUSAX CyOBeKTa NEPCOHAIBHBIX JAaHHBIX.

5.2. llpu poctwxkeHnH menei OOpabOTKM MEPCOHAJBHBIX JAaHHBIX, a TaK)Ke B CIy4yae OT3bIBA
CyOBEKTOM MEPCOHANBHBIX JAHHBIX COTNIacUsl Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX MEPCOHANBLHBIE TaHHbIC
NOJUIEKAaT YHUUTOXKEHHMIO, €CIM HHOE HEe MPEJyCMOTPEHO JOTOBOPOM, CTOPOHOH, IOJIydaTeneM
(BbITOZONIPHOOPETATEIIEM) TTO KOTOPOMY SBIISETCS CYOBEKT NEPCOHAIBHBIX JaHHbBIX.

5.3. YHUUTOXXEHHE JOKYMEHTOB (HOCHUTENEH), CoAepKAIMX NEpPCOHANIbHBIE JaHHbIE, IPOU3BOJUTCS B
cooTBeTcTBUU ¢ [lopsakoM yHUYTOXKEHHS W OOE3MUYMBAHMS IEpCOHANbHBIX JaHHBIX Ilkomer B
3aBUCHUMOCTH OT THIAa HOCHUTEJNS NEPCOHAIbHBIX JaHHBIX, B TOM YHCJIE IyTEM H3MENIbUEHUs LIpesepe,
CTUpaHus WK (HOPMATUPOBAHUS STEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHANTBHBIX JTAaHHBIX WJIU €ro 3aKOHHOTO mnpexacraButens [llkona
coobmaer emy uHpOpMamuio 00 00pabOTKE MEPCOHAIBHBIX TAaHHBIX CYOBEKTa B CPOKH WM B IOPSIJIKE,
YCTaHOBJICHHOM 3aKOHOM.
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